
Permit # 
Permit Fee Paid 

Village of Kalkaska 
Commercial/Residential Driveway & Parking Permit 

Business Name/Property Owner Contractor 

Street Address Contractor Mailing Address 

Mailing Address Contractor Phone 

Phone Contractor Fax 

Contact Person Contact Person 

Current Zoning:  Check one 

 R-1  R-1A  R-2  R-3  R-4  COM  IND 

Type of Project:  Check or Complete all that apply 

 New Driveway  Gravel Driveway  Paved Driveway  Other 

 New Parking  Gravel Parking  Paved Parking  Other 

 

1. Attach an accurate drawing of the project location/property on a separate sheet(s) of paper.   
      Drawing must include: 

A. Site/Property Dimensions  

B. Project Dimensions, Materials to be used, Planned route for any heavy equipment to be used. 

C. Drainage/Green Belt Areas & Storm Water Run Off 

2. Parking areas and paving must be wholly on private property. 

3. Drives may not enter into right-of-way/street without the approval of the village and/or M.D.O.T. 

4. Issuance of this driveway/parking area permit does not in any way convey or imply the village’s      

approval or opinion as to the engineering soundness or safety of any design.  The design and construc-

tion of the driveway/parking area  is the sole responsibility of the permit holder. 

5. Applicant/Contractor acknowledges, that during the course pf normal R.O.W. maintenance activities, 

and/or in the event that the Village requires access to buried utilities within the R.O.W., guarantee is 

not made by the municipality that surfaces will be restored to original condition. 

6.  Additional Terms 

 

Date   Signature Of Contractor/Applicant     

 

Date   Signature of Village Manager or Designee    

 

Date   Signature of Village Manager or Designee    
 

Final Inspection and Approval Upon Completion 

 

Date   Signature of Village Manager or Designee 



VILLAGE OF KALKASKA 
200 HYDE STREET, KALKASKA, MI 49646 

(231) 258-9191 
www.kalkaskavillage.com 

 
VILLAGE OF KALKASKA RIGHT-OF-WAY STANDARDS 

 
The following information is a general summary of the standards and specifications regulating the use of right-of-
ways within the Village. Individual site details may need additional requirements. 
 

DRIVEWAY 
 
The finished surface on a driveway approach shall slope down from the pavement edge at a rate of ½” per foot back 
to the ditch centerline. This distance shall not be less than 4’. SEE SKETCH “A-A” ON REVERSE 
 
When required, culverts shall be corrugated steel or concrete pipe. Plastic culvert is allowed if steel end sections are 
placed. Minimum culvert diameter is 15”. Driveway radius must be included when determining culvert length.  
 

- A 20’ flat landing shall be constructed behind road shoulder when required. 
- Maximum width of a residential drive is 24’. Maximum width of a commercial/industrial drive is 30’. 
- Standard driveway radius is 10’ to road shoulder, with 4’ tapers to edge of pavement. 
- Driveway must intersect road at right angles with a variance allowed up to 20’. 
- A driveway shall not infringe upon a road intersection radius. 
- Normally a drive shall be located a minimum of 10’ from a property line. 
- Maximum finished grade shall not exceed 10%. 
- When asphalt or concrete is placed on the shoulder within 40 feet from an existing paved surface, the 

shoulder area between paved surfaces must also be paved. 
- When concrete is placed, the minimum depth shall be 6” on the road shoulder. 

 
MAILBOXES 

 
Mailboxes are allowed in the road right-of-way as a public service. The face of the mailbox shall be placed a minimum 
of 1’ behind road shoulder. Single mailboxes should be installed on a 4”x4” or 4.5” diameter wood posts or steel 
posts less than 3 lbs. per foot. These supports should be embedded with no more than 24” in the ground. Multiple 
mailbox installations should be placed on individual supports spaced apart at least 3’. 
 

OTHER IMPROVEMENTS 
 

The following activities are NOT ALLOWED within road right-of-way and are actively being removed: 
- Filling roadside ditches. 
- Planting of trees, shrubs, seedlings or bushes of any kind. 
- Construction of any type of retaining wall or head wall along side of driveways. 
- The placement of any type of fence. 
- The placement of rocks, boulders or earth berms. 
- The placement of signs, light posts or other encroachment considered by the Department of Public Works as 

hazardous. 
 
The Village of Kalkaska will not issue a permit for the placement of a sprinkler system within the right-of-way. If they 
are placed within the road right-of-way the following shall apply: 1) The property owner is responsible for any 
damage or removal caused by DPW activities or activities permitted by the Village of Kalkaska. 2) Sprinklers’ shall not 
be allowed to water curbs, saturate the road grade or discharge flow onto any part of the traveled portion of the 
road. 3) They shall be placed a minimum of 24’ from the centerline of a two lane road or as directed by the Village of 
Kalkaska on a multilane road. 
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